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User Workflow
Workflow tabs

The workflow tabs are set out in a logical flow for users to complete their reports.
The workflow tabs available are further detailed in the table below.
DESCRIPTION

Entity Summary Within this tab users can complete entity details which
usually remain the same during the reporting period.

Import / Account Within this tab users can import data from trial balances,
assignment maintain account codes, maintain categories and
complete account assignment.

Trial Balance and Journals  Within this tab users can create / view / modify journals
and trial balance imports.

Disclosures Within this tab users can complete all other information
not captured in the trial balance e.g. data for statement
of cash flows.

Report Within this tab users can preview / edit / complete
reports.
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User Workflow Diagram

Entity

Define entity structure
Complete entity details
Complete report options
Import

Report

Review workpapers
Complete report

Import / Journals

Import trial balance

Maintain account assignments
Maintain category structures
Create / view / modify journals
Create /view / delete trial balance
imports

Complete comparatives

Non-Import

Complete non trial balance data
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General Template Information

e The template is based on Global IFRS supplemented by information required by
Companies and Intellectual Property Commission (CIPC) of South Africa for
electronic filing

e The template is tagged with iXBRL

e The export format for e-filing is XHTML with embedded iXBRL and then the file
extension must be amended to .xhtml before filing with the CIPC

e The template contains full financial statements

e The template can be used for consolidated financial statements

¢ Entity 1(Consolidated) is group and entity 2 (Parent) is company

e The template can be used for entity size large

e The language of the template is English

Page 4



ONESOURCE Statutory Reporting - Web User Guide V 1.0

Main Menu Options (Global Templates)

STATUTORY REPORTING 47 = D v &

Import | Journal: [FY] Non-Impart [FY] Nen-Import [Custom] [FY] Report | Setting Period Setup Administration
X 31 Dec 2024 - IFRS CT SAN Vo
© Add T Search
O Actions Review Comments  Report Name
1 % o ®@ Account Assignment [Entity] Report
H : & B Account Listing Report (Category Name, Description and Amount)
3 LR /2 @ [Annual Report |
4 LA | Auto Report - E1
6 : 7 @& Auto Report - E2
6 R 2 @ Category Listing
7 LT 72 @ Category Summary - Expenses by Function
20 -
Pagelof1 Tto160f 16

As per the above screenshot main menu has following options

1. Entity Summary: This section is used to enter entity and XBRL reporting related
details along with management and address details. Users can adjust their report
settings and options here. They can also add values for their report wording
variables as mentioned below.

—— STATUTORY REPORTING

Entity Import | Journals

Entity General

Financlal Period
Management

This has 6 options
a. Entity Details:

i. Entity structure: This section is used to add/remove/amend entities to the
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existing reporting entity structure as shown in the screenshot below.

Entity Summary

P ——

Entities
& 00 B South Alrica Regression
s [+] Soulh Alrican Regression Chent (parent) (Parent Entity)
7 00 Soulh African Regression Chent {group) (Consolidated Enfity)

ii. General: This section is used to enter entity details such as the entity name,

select company type and audience and other relevant information, as shown in
the screenshot below.

Entiey Summary 1 Trial Batance and Journals

TS —

Entity Detalls © General Detalls | General Details  [>Fxport

| cenerai etais
Entty Tag

Entity Code

Entity Name

Type of company

Domestic public company -

Nature of financial statements

Audited annual financial statements -

Financial statements to be presented to

cIPc -

Entity Information

Additional details such as the legal entity name, country of incorporation,
registration numbers, and other basic information can be entered as shown
below.

Users can add more information by inserting extra rows using the +Add option.

Entity Information B

@ Add ~ ~ i Delete @® Copy Column £ Rename Column

J  Type Value

Wl Generic Company Number XXX XXX XXX

Legal form of the legal entity
Country of Incorporation <insert country>

Registration number

Postal code

O
O
g
[J Classification of the legal entity based on the
O
[) Place of residence

O

Place of residence abroad
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Management

i. Officers: Details of the officers can be entered by users as shown
in the image below. Users can add additional information beyond
the default fields by inserting extra rows using the +Add option.
oo i i v e ]

Enas Tile NonEmetive hame  Guafieaen  Nasenainy  Sigoary

Addresses and Service providers:

Addresses: Address of the reporting entity along with its main office/
office/ principal place of business, registered office, other branch office,
factory or industry details can be added in this section.

Users can add additional information beyond the default fields by
inserting extra rows using the +Add option.

Service providers: Details of service providers to the reporting entity is
given here. Also, users can add details of Additional service providers.

Users can add additional information beyond the default fields by
inserting extra rows using the +Add option.
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Addresses | Service Provi Service Providers Service Providers Cancel

Service Providers

@ CopyColumn ¢ Rename Column
) Provider Name Address Line 1 Address Line 2 Postcode City State Cour
H Accountant
Auditor
Banker

Credit Rating Agency  <insert Credit Rating Agency name>

Additional Service Providers

@ Add - - delete (@ CopyColumn &7 Rename Column

& Provider Address Line 1  Address Line 2  Postcode City State Country Phone

d. Report Options:

Entity and Period Settings: This section allows users to select reporting
entities and reporting periods. These selections determine which report
elements will appear in reports. The available options are displayed

below:

Pk satngs ) EnttysndPared Optons B

Enty ana Penod Opers

consomatea comparavs mestteens) ()

parenc ety v sy (D)
e ve @D
o v esiaiement) (@)
Report Settings:

General: This section allows users to add various meta information to
their reports like Preparer’s details, Designation of preparer etc. They can
also set the values for rounding and scaling that will be applied in their
reports along with the currency symbol their reports will use.

Page Footer (Full Year): In this section users can set the value and
position for their page footers:
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Page Header (Full Year): Similar to the above, in this section users can set
the value and position of their report headers:

X 28Feb 2025 ZA Sanity Entity 17

iii. Report Table Settings:

Table Columns (Full Year): In sections users can set their report column
parameters like the entity type (group, company) and reporting period,
however using our default values should work for 99% of customers.
These are the settings on this page:

R —

ReportOptions | Report Table Settings  Table Columns (Full Year)  Fion

Reporting Period Set (Other)

Table Header (Full Year): In this section table header values can be
amended in bulk and users can select which rows should appear on
their standard tables. This is how the page looks like:
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28 Feb 2025 - ZA Sanity Entity 17 = Recatculate

Report Options  Report Table Settings  Table Header (Full Year)  Esport

Income Statement and related Notes (Entty Header)

omparaties (User Defined) :
Comparanes (iser Do @ Copy Column & Rename Column

Description Entity 1 Entity 2 Enable

Openingline  vear ended vear ended

Income Statement and related Notes (Date and Scaling Header)
CopyColumn  / Rename Column

Description Entity 1(Date 1) | Entity 1 (Oate2) Entity 2(Date1) Entity 2(Date2) Enable

N oo ey ssreiey  oramary

Year 2025 0001 2025 0001 ]

scaling R00 R000 /000 R000

Balance Sheet and retated Notes (Entity Header)
CopyColumn Rename Column

Description Entity 1 Entity 2 Enable

Openingline At At

Report Wording Variables: This section allows you to centrally adjust the
values of key words and expressions used in financial reports, such as
the reporting entity description (Entity description) and parent entity
description (Parent):

e. Reporting Period Details

Global User Settings and Variables

g. Document Information — XBRL:

Entity information: This section captures the information required by CIPC for
XBRL filing. Review and complete every field on these tabs carefully according
to the company"s circumstances; incorrect or incomplete answers may cause
the filing to fail validation.

Audit Information: This section captures the information required by CIPC for
XBRL filing. Review and complete every field on these tabs carefully according
to the company"s circumstances; incorrect or incomplete answers may cause
the filing to fail validation.

f.

Import / Account Assignment: This section is used to import the trial balance,
access category and account maintenance and to do the assignment for imported
accounts. Trial balance import follows a step-by-step process to load the trial
balance into the system.
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After importing the trial balance, mapping files must be loaded, or it could be done
manually. These mapping files are used to link the ledger accounts from the trial
balance to their respective categories.

Once the accounts are mapped to the appropriate categories, the corresponding
amounts will automatically flow into the category tables of the financial statements.

Click on the import button and import the trial balance and its codes. Click on “Add
Period” for adding “prior period” and “prior to prior period” to the financial
statements and creates comparatives.

o M |7 At Retro Settin Relea: Canac Know Docur| 1y View OSR T OSR- Head IND-H y wdsn @& ¢ x  + - & X

< O ) ol ttps://apacl.onesourcetax.com/platform/apps/osr/home/reportingEntityDetails/osrTrialB € Q w e L] =

STATUTORY REPORTING

Entity Import | Journals FY] Non-Import [FY¥] Non-Import [Custom] FY] Report | Settings Repo! Period Setup Administration
DT S
Journals
© 1 Period ’
Start End
© Add Journal 3] Import = &
-] Journal Name 1 Code T Entity 1 Included w*  Classification 1 Ending Date ¥  Year To Date

As mentioned, below browse the trial balance file or drag and drop it.

—— STATUTORY REPORTING

Import | Journals [F¥] Nen-Impert [FY] Non-Impert [Custom] [FY] Re ottings 2eport P tup Administration Help
Upload \\ Map \ Clean \
Select file / dentify and map source data jgnore accounts
m Datahub
Drag a file here or
Browse for file ‘
Selected file info
IFRS.CT (02.2025) (P 6.28.9259 C 9.0 - Trial Balance) Consol (E1).xlsx
100% [=] 100%

Select Import Settings
®  Default entity settings

Stored entity settings

Once the trial balance is imported select the heading row and change the column
settings as required, as shown in the example below.
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Entity Summary Import / Account Assignment Journals sclosures Additional Dis = Reports Period Setup Administration Help
N
Upload i X Complete
‘| i Column Settings G | e
/
Code * IMP 001
-
Name * cP
il I g I'o | Classification * Original Trial Balance v
EntityCode *
Header Acc No ™ NZTEST 1 M 12/31/2024 12:00:00 AM
Ending Date * s il
*Account Code >4 v 2025-12-31 ‘ lgnore Y [ Ignore
K . I Year To Date I [ -
1 Acc No () 12/31/2024 12:00:00 AM
2 0 1001 Currency Conversion \D 11316000
Journal Replacement
[ Previous ] [ Cancel ] Round Amounts \B

As shown below, select the accounts from the trial balance, which needs to be
ignored so that the unselected accounts and their amounts can flow correctly into
the financial statements.

Import | Journals FY] Non-Import

|

1
1 1aoe ———e
1 1402 Accumulated amortization - Plant &
‘‘‘‘‘ cumieted smorization - Motor
1
> 2 Go 2 - 2 -

Once all the setup steps are completed, click Update/Save As, and then
click Continue to proceed to the final step. Please refer to the example below.

Settings
Update
) SaveAs

@® Don't Save

[ Prdous ] [ Cancel ]

Note: The trial balance accounts and amounts will only flow into the financial
statements after they have been assigned to the appropriate categories. This
assignment can be done manually or by importing a mapping file.

Disclosure: This section includes all non-category tables, which are prepared in
accordance with the applicable legislative requirements and are used in the annual
financial statements.
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Non-category tables are those in which the amounts are not linked to the trial
balance. These values can be manually entered by users. Additionally, users have

the option to add expressions within these tables to automatically populate
amounts.

Notes Income tax Consolidated other co... Cancel

Consolidated other comprehensive income

@ Add @ Copy Column & Rename Column
Entity 1 e
() Description Section Row Ref. End (Current Period) End (Prior Period) | End (Prior Period 2)

Net (gain)/loss on cash flow hedges A A1 $265,000.00 ($10,000.00)

l
‘ (] Section: A (7 items)
\
|

]

(] Net change in costs of hedging A AZ $10,000.00

=) Net loss on debt instruments at fair value { A A3 $6,000.00

() Net (gain)/lass on equity instruments desi¢ A A4 $8,000.00 ($3,000.00)
O Revaluation of office properties in <insert | A A5 ($254,000.00)

() Net gain on hedge of net investment A A6 ($83,000.00)

= Remeasurement (gain)/loss on actuarial g A AT ($110,000.00) $117,000.00

z

Additional Disclosures: This section provides empty non-category tables, where
users can customize the table based on their requirements. Please refer to the
image below.

Entity Summary Import ent Trial Balance and Journals Disclosures Additlonal Disclosures

Report1
Report 2
Note1
Note 2
Note 3
Note 4
Note 5
Note 6
Note 7
Note 8
Note 9

Note 10

Features provided to edit the table:

>> +Add: Used to add more rows

>> Delete: Used to delete any row

>> +Copy Colum: Used to add Column
>> Rename Column
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—

Motel | MNotel-Sectionl | Standard Table1 [Gex Cance

Standara Table 2 Standard Table 1
on- SiandaraTabe B haa ) Copy Column & Rename Column
on- sana Tave 2

Consoligated Enuty | Full Year

Description section Raw Ref. CumentPeriod  Prior Period Prior Prior Period
Section: (1 flems) RO.00 RO.00 F0.00
T RO.00 RO.00 RO.00

Parent Entity | Full Year

< Deseription Section Row Re. Current Period  Prior Period Prior Prior Period
Section: (1 lems) RO.00 RO.00 RO.00
I RO.00 RO.00 RO.00

5. Report | Settings: Please see below for further information about this section.
6. Report: This section contains all the primary content related to financial statements
and other relevant information. Please refer to the content below for further details.

Under the Actions menu, users can view, edit, or export the template.
The Annual Report serves as the financial reporting framework, prepared in

accordance with all applicable legal, legislative, and reporting requirements.
As shown below, users can add or delete content based on their specific needs.

STATUTORY REPORTING

X 31 Dec2024-IFRSCT SANVD.

Qnrd O
—
1 " &
H &
J
L L@ Auto Report - E2
& K78 Category Listing
&
s rd
L] rd
0 &
" rd
2 &
i) &

Every report has the option to export in different format (PDF/Excel/HTML/Word) as
shown below.
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Report List n Auto Report -E1 X

- | (

i Category Report oo Report Options ~ Refresh 100 E'j
O Landscape Report
OO Port ort
OO Cust

Auto report - E1

Report run on 28 April 2025 7:00 AM

Description Jan Dec 2024 Jan-Dec 2023
TR Example Company (IFRS Empty (Empty) Total
Original Trial Total Original Trial Total Original Trial Total Total
Balance Balance Balance
6101 - Trade payables $8,475,00000) ($8.475,00000) ($6,046,00000) ($6.946,00000) ($15.421,00000) ($15,421,00000) ($18,551,00000)

BS‘Lél‘P*YWLE““"UE Trade ($8,475,000.00) ($6,475,000.00) ($5,946,000.00) ($6,946,000.00) ($15,421,000.00) 1515421,000.00) (518,551,000.00)
payables

~ =)

[(Emers[sn]E3]

6103 - Interest payables ($1006,00000) (51,006,00000)  (5502,000.00)  ($502,000.00) ($1508,000.00) ($1508,000.00) ($1,450,000.00)
B‘Sl‘l-cI?PATA:‘:ESDTHEil""““(ﬂ,nns,nnn,nn} ($1,006,000.00)  ($502,000.00)  ($502,000.00) ($1,508,000,00) (51.508,000.00) (g4,450,000.00) H
- Interest payables

BSAL;;L‘P'\“BLES‘OWE“'D‘N' ($1,005,000.00) ($1,006,000.00]  ($502,000.00)  ($502,000.00) (34,508,000.00) (31,508,000.00) ($4,450,000.00)
payables

6104 - Related part (527,00000) __ ($27,000.00) ($13,000.00) (§13.00000) __ ($40,00000) (340,00000) __ (522,00000)

es
BSVL‘ildPA\r‘:BLFSRELATEDMRTIES‘ (827,000.00) ($27,000.00) (§13,000.00) (513,000.00) ($40,000.00) 1340,000.00) ($22,000.00)
elated parties
Pdf
Excel HSLh‘I?l PAYABLES - Trado and other ($3,508,000.00)  ($9,508,000.00) (57,461,000.00) ($7.461,000.00) ($16,969,000.00) (¥16.968,000.00) (520,023,000.00)
payables
HTML
Word

(Bwor [ 1)

Refresh: This button is used to refresh the specific report after each change,
ensuring that all updates are accurately reflected.

The Recalculate Expressions option, as shown below, allows users to refresh the
entire report after any changes have been made.

—  STATUTORY REPORTING

Entity Import | Journal: [FY] Non-Import FY] Non-Import [Custc

Report List E13

Every section of the report has an ellipses button which provides following options.

Options

XML Source

Report Variables

Highlight in Report Structure

Review Comments

a. Options: This section has further options as shown below
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Options
MName
Category Detail (Account x Entity)
[ Alternative name in contents
Display Setting
Abevays
Display Condition
[J Include in contents
T Include in numbering
[] Page break before
[ Keep to same page

Name: This is name of the element which can be modified.

Alternative name in contents: Name of the element can be differently shown in
the content list using this section. The check box should be clicked to avail this
option otherwise the main name will be shown in the content list.

Display Setting: This setting includes 3 options Always, Conditional and Never.

Display Condition: You can enable or disable display conditions by setting the
option to true or false.

Include in contents: Tick this checkbox if you want a specific element to be
included in the content list.
Refer to the section below for more details about the content list.

Include in numbering: This tick box needs to be ticked if user wants the element
to be sequentially numbered.

Page break before: A page break will be inserted before the element, allowing it
to start on a new page

Keep to same page: The checkbox ensures that the element stays on the same
page and does not continue onto the next page.

XML Source: This section displays the XML code for the element. Users can
modify the XML as needed to make changes to the element.

However, it is recommended to use the provided options instead of editing the
XML directly.
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XML Source  [Fl

1 <!-- Full Year reporting set -->
2 <add-to-body>
3 <!-- use only when using half year data-->
4 <l-- <para condition="report.RenderContext.InDesigntiode” toggle-expand-on-click="true" tag-
value="uiHooks. TagFactory.Commands . LaunchDynamicDataDialog( ' EntitySummary|ReportOptions |EntityandPeriodSettings |EntityandPeriodOptions’)" base-style="DataEntry">Click here to modify

reporting period</para>
-->

w

@

<section>

y

<var name="managementDateRangesiame” pre="PeriodSet" />

<var name="managementDateRanges" pre="new Digita.AccountsPro.Computation.Supporting.IDateRange [] {
Digita.AccountsPro.Computation.GenericImplementation.DateRange.Create(CurrentStartDate. ToString(), CurrentEndDate.ToString()),
Digita.AccountsPro.Computation.GenericImplementation.DateRange.Create(PriorStartDate.ToString(), PriorEndDate.ToString()) }" />
new String [] { "PARENT' }" />
Category_Drilldomn" />
e />
“scaling” pre="1m" />
<var name="filters" pre="reporting.Filters.ChartItemHasChildren” />
space” pre="Digita.TreeComputation.Space.Create(reporting.Dimensions.GetReportingPeriods (managementDateRanges), reporting.Dimensions.Entities,
reporting.Dimensions.SheetClasses)” />

<var name="computation” pre="reporting.GetCustomComputation(rounding, 1.em / scaling, space, filters)" />
6 <var name="root" pre="reporting.Queries.Chart.FindNominalCategoryByCode (computation.AllCategoriesRoot, rootName, computation.Space.Entire)” />
<var name="tables" pre="reporting.GetTables(computation)" />

<var

<var
<var
<var

<var

18 <var name="columnSets" pre="tables.ColumnSets" />

19 <!-- The following line gets a SPECIFIC entity but the code needs to be defined above in the entities variable -->

20 <l-- <var name="entitySets" pre="columnSets.Posting.GetEntities(entities)" /> -->

2 <1-- The following line gets ALL entities -->

22 <var name="entitySets" pre="columnSets.Posting.Entities” />

23 <var name="standardColumnSet” pre="Digita.TableStructure.NestedColumnSet.CreateInner(columnSets.Dimensions.GetDateRanges( DateRanges),

Digita.TableStructure.NestedColumnSet.CreateInner (entitySets, columnSets.Posting.SheetClass))" />
<var name="preVarianceColumSet" pre="standardColumnSet" />
‘varianceColumnSet” pre="prevVarianceColumnSet” />
‘FinalColumnSet” pre="columnSets.Modifiers.CreateCurrency(varianceColumnset)" />
includeRoot” pre="Reporting.RootHandling. Tncluded” />
"drilldown" pre="Reporting.DrilldownDisplaylevels.Category | Reporting.DrilldownDisplaylevels.account” />
<var name="expansionlevel™ pre="Reporting.ChartExpansionLevel.Account™ />

G R

<var
<var

<var

<var

26

B &

<var name="narrowPathHandling” pre="Reporting.NarrowPathHandling.None” />
<section condition="root = null">
<text>

e O S P S S S S

Report Variables: This allows users to Add/Delete/Edit variables and expressions
to the elements.

Report Variables X

© Add & Edit © Delete Y Search

= Mame Expression

Users can add manual expressions and validate them before adding them as
mentioned below.

Add vVariable =

MName

[ Mame |

Add Manual Expression:
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d. Highlight in Report structure: This allows a user to track the exact location of the
element in the report structure seen on the left side of the screen.

e. Review Comments: Any comments can be provided along with further deletion
and edit options. Also, the comment can be filtered as
Open/Resolved/Rejected. Please see below options

Review Comments - Category Detail (Account x Entity)

© RECALCULATE EXPRESSIONS
X
vl

Filter | Open

Enter a new comme p
Resolved
Rejected

[« 1= C=]

Add comment here
Comment

Clear

‘i

7. Period Setup: This section has options as mentioned below.

Period Setup

Accounts

Categories

Account Assignment
Journal Classification

Reporting Period Sets

Entity Structure

Rounding and Suspense Accounts

Currency Convers
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a. Accounts: These are the ledger accounts available in the template. Users can
add, delete or revert these accounts to template as shown below.

|

Accounts |} Delete all accounts
@ Add New Account ¥ Search
(] Code Name Round Independently Actions
1 mi Freehold land and buildings [Added | &
2 o 1oz Freehold land and buildings - Depreciation and impaiment ‘ Added | &
3 [ Moz Office properiies [ Added | &
4 O 1od Office properties - Depreciation and impairment [Added | &
5 o 1os Construction in progress [Added | &
8 [ o7 Plant and machinery [ Added | &
7 O Hos Plant and machinery - Depreciation and impairment [Added | &
8 o 1ios Other equipment [Added | &
8 | 1o Other equipment - Depreciation and impairment [ Added | &
10 [ 1o Govemnment grants ‘ Added | &
1 O 1102 Net gain on financial instruments at fair value through profit or loss | Added | &
12 - 11103 Net gain on disposal of property , plant and egquipment [Added | &
13 O m1z200 Selling and distribution expenses [ Added | &
» A 1 Go 100 -
Pagelof3 110 100 of 204

b. Categories: Categories represent all the ledger accounts that are included in
the financial statements. To ensure accurate reporting, users must map the
entity's trial balance to these categories. This mapping allows the trial balance
amounts to flow correctly into the financial statements

— STATUTORY REPORTING = = : &

Entity Import | Journals [FY] Non-Import [FY] Non-Imp [FY] epa Period Setup Administration
X 31 Dec 2024 - IFRS CT SAN V9
Categories
© Addnewcategory [ Export  |E Import Y
Code - Name Round Independently Actions
] PRIMARY - Primary v S ® @
£ BS- BSA-Assets v s @ w
[{] BSA- Assets N & ® [}
[ BSL- Liabilities v & @®
E BS.EQ- Equity v S @ w
G PL- Profitfloss) v g @ W
[E PLNCI- Non-controliing interests v & [}
3] NLUC - Nolonger used calegories v & D [
[E] EXPENSEBYNATURE - Expenses by nature v g @ I
[E] EXPENSEBYFUNCTION - Expenses by function v Pzd [}

c. Account Assignment: This is the section where users are required to assign the
accounts into different categories. This is the step which enables the trial
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balance accounts and designated amounts to flow correctly into the financial
statements.

This process is called mapping. A file can be maintained which is called as a
mapping file containing the relational information between accounts and
categories. This mapping file can be imported and exported as mentioned
below.

Account Assignment

L Display~ Balances Filter

Nurmber of Accounts: [ Assign ) ¢ Remave |[ Primary ~]

Name Code Category Current Period Prior Period Name Current Period Prior Period
[ PRIMARY - Primary 0.00 0.00

{ [ BS - Balance sheet 7,928,000.00 6,220,000.00
{ [ PL - Profiti{loss) -8,216,000.00 -6,459,000.00
- [ PL.NCI - Non-controlling interests 238,000.00 239,000.00

[ NLUC - No longer used categories
Suspense - Suspense

Rounding - Rounding

[E Import 5 Export

d. Journal Classifications: Different journals can be classified based on the
presentation/calculation requirements. Classifications can be further added or
deleted based on the client requirement.

port | Journals [FY] Non-Import [FY] Non-Import [Custom] [FY] Report | Settings Period Setup Administration Help

X 31 Dec 2024 -TR Example Group

Journal Classification

© Add New Journal Classification © Delete Y Search
O Name

1 O Original Trial Balance

2 m Audit Adjustments

3 I Tax Adjustments

4 O Reclassifications

5 m Eliminafions

B I Error Corrections

(el ] » -

Pagelof1 Ttobofb
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e. Reporting Period Sets: Periods can be based on the reporting requirements, for
example annual, half yearly or quarterly reports can be produced.

Reporting Period Sets
© Add New Sets © Delete
Actions Name Code OffsetType Reporting Periods

O & * Full Year FY Months 1

f. Entity Structure: This allows user to add different entities like Parent,
Consolidated, Subsidiary or Associates.

Entities

>~ 7 00 & TR Example Group (E1)
PN + TR Example Company (E2)
s Q0 Empty

As mentioned above user can edit/add/delete the entity details.

9. Entity Specific Account Assignment: This section is for account assignment as
mentioned above specified to different entities.

Using this feature users can assign accounts differently in different entities.

ort | Journals [FY] Non-Import [FY] Non-Impert [Custom] [FY] Report | Settings Report Period Setup Administration Help
x 31 Dec 2024 - TR Example Group
Entity Specific Account Assignment
L Display ~ Balances Filter Entity |IFRSCTY-TRExample ¥
Number of Accounts: u Assign } { Remoave { Revert to maste [ Primary "]
Name Code Category Current Period Prior Period Name Current Period Prior Period
[J PRIMARY - Primary 0.00 0.00
- [J BS - Balance sheet 5,008,000.00 4,412,000.00
} [ PL - Profit/{loss) -5,008,000.00 -4,412,000.00

- (7 PL.NCI - Non-controlling interests
{+ [J NLUC - No longer used categories
Suspense - Suspense

Rounding - Rounding

h. Rounding and Suspense Accounts: Rounding accounts are generally used to
handle rounding differences in the financial statements. Suspense accounts are
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used where few balances in the financial statements are unidentifiable and
creates difference in the financial statements.

This section allows users to create or delete rounding and suspense accounts.

port | Journals [FY] Non-Import [FY] Non-Import [Custom] [F¥] Report | Settings eport Period Setup Administration Help

x 31 Dec 2024 - TR Example Group

Rounding and Suspense Accounts

Actions Financial Period Date Range Rounding Account Suspense Account

1 & Current - 2024 2024-01-01 - 2024-12-31 Rounding - Rounding Suspense - Suspense

2 & 2023 2023-01-01 - 2023-12-31 Rounding - Rounding

3 & 2022 2022-01-01 - 2022-12-31 Rounding - Rounding

(K] <>]x] 2 -
Pagelof1 Tte3of3

Currency Conversions: This section is used where international transactions or
different currency rates are involved in reporting period financial transactions.

B — o)

Currency Exchange Rates
© Add Currency Exchange Rate © Delete & Link Accounts

= Actions Currency Description Date Rate

R T7] 0 -

A particular currency rate can be allotted to an account based on the reporting
requirement.

8. Administration: This section has options as mentioned below

Administration

Manage Navigation
Regional Settings

Audit Log

Spelling

Predefined Lists
VELELES

Template Comparison
Attachments

Download Center
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Manage Navigation: This section allows users to edit the navigation of the “Main
Menu” as shown below. This section is also referred as CFPD which allows users to
modify the non-import grid table rows and columns.

Manage Navigation

© Add

Action Navigation Structure
» & Period Setup

» & OO0 3 Entity

» 7 Import | Journals

» 2 OO0 3 [FY] Non-Import

» £ OO0 3 [FY] Nen-Import [Custom]
» & Q0 3 [FY] XBRL

» & OO0 3 [FY] Report | Settings
y & Report

y & OO [J Data variables

+Add: used to add new section to the main menu.

As shown above different icons allow user to expand, edit, delete and add different
options in the main menu.

Regional Settings: As mentioned below users can change regional settings.

Regional Settings

Language Format

| English (United States) - |

Decimal Separator

| |
Digit Grouping Symbuol

L |

Currency Symbol
[ |

MNegative Format

[ - |

Currency Negative Format

| @m - |

Currency Positive Format

|$n v|

Date Format

| Select Here - |

Use Mative Digits

| Mone - |
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Audit log: This section allows users to investigate different actions performed and
provides an audit trail. Please see below:

Log Details

Date/Time: 2025-01-16 05:28:45 Action: Created
User Name: Manisankar.Das. APAC.QKM Type: Journal

Journal Value

Classification Original Trial Balance.
Ending Date 2023-12-31700:00.00
Entity Code Empty

Code Import 003

Name Import

Is Excluded false

Enable Currency Conversion Talse

Currency Conversion Account Override false

Spelling: Users can select required dictionary from the dropdown menu and also
look into the ignored words from the spell check, add/delete words.

Spelling

o

Select Dictionary

Select Here a

Auto Detect (auto)

Danish (da_DK)

German (de_DE)

Switzerland German (de_CH)

Greek (2I_GR}

American English (en_US)

Brifich Enalich fan (2R

Predefined Lists: Please see the section predefined list below.

Variables: This section allows users to add new variables and delete existing
variables.
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ST ——

Variables
© Add New Variabla
ey Labet Trpe Expresson
1 Ld Rounang Reunaing Deama Mreportng quenes Clent loOKUPaCCouNtingpenoadatal FYR 1000

Template Comparison: This section allows users to do comparisons between
different templates and template reports as mentioned below.

The comparison can be done between Parent entities, different financial periods,
different versions of the template.

G B B

— STATUTORY REPORTING

ntity mport | Journals [F¥] Non-Import [FY] Non-Import [Custom] [FY] Report | Settings Report Period Setup Administration

X 31 Dec 2024 - TR Example Group

© Between Parent Template [IFRS Corporate Template [YE 2024] (v9)] and Financial Period [TR Example Group(2024-12.31)]
Template Comparison: Between Financial Period [TR Example Group(2024-12-31)] and Latest Version of Parent Template [IFRS Corporate Template [YE 2024] (v)]
Between Parent Template [IFRS Corporate Template [YE 2024] (v9)] and Latest Version of Parent Template [IFRS Corporate Template [VE 2024] [(v)]]

© Between Parent Template [IFRS Corporate Template [YE 2024] (v9)] and Financial Period [TR Example Group(2024-12.31)]

Template Comparison - Reports:
Between Financial Period [TR Example Group(2024-12-31)] and Latest Version of Parent Template IFRS Corporate Template [YE 2024] (v]] Visualise update with financial period data

Select Here R

Attachments: Users can attach different documents as per the requirement.

Download Center: This is a log to maintain the download details.

—  STATUTORY REPORTING

T —

user v | Faemn e v | o Extenaion v sums *  Doweosd D

Download Center
Records are avalabie for

£ Rafrash

Help: This section provides option of “online Help” to user.

Page 25



ONESOURCE Statutory Reporting - Web User Guide V 1.0

Report Options

0 RECALCULATE EXPRESSIONS

Report Options ~

dntents
¢ Edit Style Set
¢ Edit Watermark
[3 Spelling [] lifectors' report
1dependent auditor's report
(2 Review Comments dhsolidated financial statements

Consolidated statement of profit or loss
Consolidated statement of comprehensive income
Consolidated statement of financial position
Consolidated statement of changes in equity
Consolidated statement of cash flows

/A XBRL Validations

[ Design Content []

(ER S ENE

[a] Conditional Content []

3
B oA o
=] =)

Notes to consolidated financial statements 14-84
& Report Comparisons Appendices 85-101
1. Edit Style Set
Edit Style Set

Lo s 8 nepury
-+ [J GRH (Generic Report Headings)

- [J NFS (Notes Financial Statements)

I + DNormalm

- [J system Styles
-+ [J TNS (Table Non-Standard)

- [J TO (Table Options)

Font

Paragraph

Date

Number

Borders

Spacing

A B aEE

Backaround

This section provides the following options where users can implement changes

across the whole report.

Date: Format

@*0pooTw

Background: Background colour

Font: Family, Size, Colour, Effects, Capitalisation
Paragraph: Alignment, Indentation, Spacing

Number: Currency format, Negative value colour
Borders: Properties, Line Style, Line Colour, Line Width
Spacing: Unit of Measurement, Outer, Inner, Cell Alignment
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Other than above mentioned option user can set numbering style sets as
mentioned in below image:

Edit Style Set

Style Sets | MNumbering |
Select level to modify
£ A
Style for this level Delimiter Prefix Suffix
[1.23. - | \ | | |
Display previous levels
[ o [T

[ cancer ]

2. Edit Watermark: Users can apply a watermark that appears across the entire report.
The watermark can be either text or an image, depending on the entity’s
requirements and company branding.

Edit Watermark

Text Watermark Image Watermark |

Alignment

Top-Left v

Drag a file here or

. ]

3. Spelling: This option ensures a spell check over entire report.

4. Review Comments: Users can add comments to different sections of the report
based on their requirements. By clicking this option, users can view a list of all
comments and review them.

Review Comments - [ Annual Report ] X
(Open) Rejected Filter

No Comments for this report
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5. XBRL Validations: This option is used for XBRL-based reports, allowing users to view
and resolve validation errors before submitting the report to authorities.

6. Design Content: This option switches from view mode to design mode, allowing the
user to customize and design the content.

7. Conditional Content: By clicking on this content, users can view all available
elements set to Display: Always or Display: Conditional, excluding those marked
as Display: Never.

8. Report Comparisons: This feature enables users to compare a report from the
previous version to this version. A comparison report can be viewed using this
feature.

Report Comparisons
A maximum of 5 snapshots are allowed
Available Snapshots for [ Annual Report ]

@ Add

O Date/Time User Reason

Report Settings (Global Templates)

— STATUTORY REPORTING ,,‘
Entity

Import | Journals [FY] Non-Import [FY] Non-Import [Custom] [FY] Report | Settings Report

31 December 2024
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Report | Settings have 5 functions as shown in the screenshot above.
1. General

General Rounding | Scaling

Page Headers | Page Footers
Text

Table

Table | Standard

Table | Non-Standard

a. Rounding | Scaling: This section is used to adjust rounding and scaling of
report values.

Rounding | Scaling

@ Copy Column <> Rename Column

(] Description Value

@ Rounding [1, 1000, 1000000] [ulelv]

() Scaling [1, 1000, 1000000] 1000
b. Page Headers| Page Footers:

The Header/Footers Report Settings tab allows users to enable or disable
headers and footers within the report.

Users can define custom headers or footers by selecting the “Other” option
and entering the desired text in the corresponding column.

To change the order of headers or footers, users can modify the Order of
Value field in the respective row.

Additionally, users can adjust the placement and alignment of headers and
footers, as illustrated in the image below.

(R Header Text Left Aligned Text | Centre Aligned Text | Right Aligned Text
o TN 0 :
1 Short Name O (] O
(1 Date O [ O
[ Page Number Only O (] O
) Page Number (x of x) [ (] O
(] Current Period End O (] O
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Entity Import | Journals [FY] Non-Import [FY] Non

General Conditions

Variables
Text

Note Heading
Table

Table | Standard

Table | Non-Standard

Conditions: Below options are available under conditions.

Text Conditions Text Conditio...
@ Copy Column < Rename Column
()  wvalue Enable
(] Show Continued Wording
) Show Note L1 Carried Forward
[ Show Note L2 Carried Forward
() Show Note L3 Carried Forward
) Show Note L4 Carried Forward [J
(] Show Consolidated Wording
Text Conditions [Custom]
@ Add ~ ~ ] Delete @ Copy Column £ Rename Column
() wvalue Enable
@ [Custom 1] O
— [ S (]

Variables: Please see below in the variables section for further details.

3. Table
The report table settings dialog is used to determine default columns within the
report section and header information for columns within the report section.
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Entity Import | Journals [FY] Non-Import

Ceneral Variables

Conditions

Table | Standard

Table | Non-Standard

Table conditions: Table conditions can be modified using this option. User can also
add more conditions as per their requirements.

Table Conditions Table Conditi...

Table Conditions

@® Add ~ v ij Delete ® Copy Column ¢ Rename Column

(7] value Enable

@ Column Headings

[ Note Column

4. Table | Standard

Entity Import | Journals [FY] Non-Import

General Headers

Columns
Text

Table

Table | Standard

Table | Non-Standard

Headers: Users can design their headers using below mentioned options for
standard tables.
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Table | Stand... Headers Table 2
Table Header

@ Copy Column ¢ Rename Column

() Description

Header 1 Header 2

[J Line2 [E1AsAt] [E2AsAt]
Column Header

@ Copy Column £ Rename Column

() Description Column 1 Column 2

() Line2 2024

[J Line3 $000 $000

[J Line4 Restated

Enable
O
O

Column 3

$000

Restated

Column 4 Column 5

31 December

2024

$000 $000
Restated

Column 6

$000

Restated

Enable

0880

Columns: Users can design their headers using below mentioned options for
standard tables. Display settings of Columns, Entity E1/E2, Period can be allotted

using this option.

Table | Stand... Columns

Table1

Display

@ Copy Column ¢ Rename Column

[J) Description Column 1 Column 2

(W Display

Filters

@ Copy Column ¢ Rename Column

[J) Description Column 1 Column 2

() Reporting Period  FY|FY FY|FY
[J  Period 0 -1

Column 3
O

Column 3
E1
FY|FY

-2

Column 4 Column 5
Column 4 Column 5
E2 E2

FYFY FY|FY

0 -1

Column 6
O

Column 6
E2

FY|FY

-2
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5. Table | Non-Standard

Entity Import | Journals [FY] Non-Import

General Headers
Columns
Text

Table

Table | Standard

Table | Non-Standard

Headers: Users can add different table/ column header conditions along with
enabling or disabling options as mentioned below:

Table | Non-Sta... Headers Table1 Save ( Cancel ]

Table Header | Set C b4

ey

@ Copy Column & Rename Column

() Description Header 1 Enable
ﬂ 0 Line2 o
ﬂ [J) Line3 ]
)
Column Header o2

ey

@® Copy Column £ Rename Column

(] Description Column Enable
O Line2 [Empty | ]

Columns: Users can add different column conditions along with enabling or
disabling options as mentioned below:

Table | Non-Sta... Columns Table1 Save ( Cancel |
Display o2

'y

@® Copy Column £ Rename Column

(7] Description Enable

(@l Filters | SetA

[ Filters | SetB

) Filters | SetC

(S G G ]

Filters | Set A o

'y

@ Copy Column & Rename Column

() Description Column

[J Reporting Period | FY|FY
(] Period 0
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There are 3 types of tables available in the report.

1.

2.

Standard table: Standard tables have three columns for Current year, Prior year
and Prior Prior year. The same set of periods are available for both E1 and E2.

% 31Dec 2024 - South Africa Regression

e Notel | Motel-Section] . Standard Table1 [Fewor
Standard Table 1
Standard Table 7 SR
Hon - Standard Table 1 % Ada Deiete (D CopyColumn . Rename Column

Nan - Standarg Tale 2

Consolidated Entity | Full Year

Description  Section Row Ret CumentPerios | PriorPerioa  Prior Prior Period
Section: (1 ilems) RO.00 R0.00 RO.00

_‘{ 3 RO.00 R0.00 RO.00
| Porent Entity | Ful vear
| Description  Section Row Rel Current Period | Prior Period  Prior Prior Period
| Section: {1 items) R0.0D R0.00 RO.00
] NewRow_D

x Ro.00 RD.00 RO.00

Non - Standard table: Non-standard tables are completely editable, both
columns and rows can be designed based on the requirements.

Each Non-Standard Table (NST) generally represents a single period (an NST
can also be modified, and all the time periods can be shown in a single table)
and for a particular entity hence users can import multiple NST for multiple
reporting periods.

T — [5 reere oo |

Note]  Netel-Section]  Non-Standard Ta.. (ergor Cancel

Nan - Stancard Tasle 1

S add Delste @) CopyColumn  # Rename Column

Consolidated Entity | Full Year | Current Period

Descripion  Section Row Ret Value Column (Currency) Value Column 2 (Currency)  Value Golumn 3 (Currency)  Vaiue Column  (Currency)
Section. (1 flems) R0.00 R0.00 RO.0O 000
r Ro.00 Ro.00 Ro.00 RO.00

il Year | Priot Paricd

Row Ret. Value Column (Currency)  Value Column 2 (Gurrency)  Value Golumn 3 (Currency) | Value Column 4 (Currency)
RO.00 RO.00 RO.0O Ro.00
R0.00 R0.00 RO.00 FRo.00

Parent Entity | Full Year | Gurrent Period

tion Row Ret Value Column (Currency) Value Column 2 (Currency)  Value Column 3 (Currency)  Value Column 4 (Currency)

R0.00 RO.00 RO.00 F0.00
3 RO.00 R0.00 RO.00 RO.00

Parent Entity | Ful Year | Prior Pericd

Additions/deletion/edit of rows and columns can be done using above
mentioned tools.

Different expressions can be added/deleted/edited in the NSD tables as
mentioned below. These expressions are used to auto update the values.
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Retained earnings | Cash flow hedge reserve | Cost of hedging reserve | Fai

$25,929,000.00 ($70,000.00) $9,
30,00

50.00 - Add Expression

$7.926,000.00 sio
$257,000.00 $(618,000.0 Restore Default 100.00) (36
Revert To Template
£80,000.00 Default Definitions p
(34

These tables can be inserted into the report via 2 alternatives.

Alternative 1: Go to section Additional Disclosures edit a standard/non-
standard table and copy it to the required area. (Only for standard and non-
standard table)

Alternative 2: Add report element and select standard table from the available
list.

Grid Vs Category: Grid tables are completely editable, and users can insert
amounts manually whereas in category tables users can pull the categories and
the amount will be automatically displayed in the table.

Manual table: Manual tables are basic tables that allow users to insert an
empty structure and manually enter the required details into each cell. Unlike
standard or non-standard tables, manual tables do not support automatic
updates.

Page 35



ONESOURCE Statutory Reporting - Web User Guide V 1.0

Predefined Lists

Predefined lists are list values built into the template that can be selected via dropdowns in
the disclosure screens. For details of the predefined lists in the template, please see
Appendix A (to follow).

This option comes under the Administration section. There are 5 types of predefined lists,
please see below for types and their respective underlying option:

Predefined Lists

) Add Delate £ Import + Export
| Search
[ Signatory

[ Taxonomy references
[] Basis of preparation

[ Financial statements type

o Y R R

[ Curmrency Code

Users can add/delete/import/export predefined list as mentioned above.

1. Signatory: This section provides an option to select where the signatory details
should be added in the report.

® Add Delata

0. Actions List Values
Directors Report
Balance Sheet
Both

o(o|ag
B NN

2. Taxonomy reference: This section is applicable for XBRL templates. User can select
the applicable taxonomy here.

O ] Actions List Values
n kvk-rpt-jaarverantwoording-2022-nlgaap-micro-publicatiestukken
kvk-rpt-jaarverantwoording-2022-nlgaap-klein-publicatiestukken
kvk-rpt-jaarverantwoording-2022-nlgaap-klein-verticaal-publicatiestukken
kvk-rpt-jaarverantwoording-2022-nlgaap-middelgroot-publicatiestukken
kvk-rpt-jaarverantwoording-2022-nlgaap-middelgroot-verticaal-publicatiestukken

kvk-rpt-jaarverantwoording-2022-nlgaap-groot

%%%%%%I

O|0|0|0 |00

kvk-rpt-jaarverantwoording-2022-nlgaap-groot-verticaal

3. Basis of preparation: Users can select the basis of preparation for the financial
statements according to their requirements, choosing from accounting principles,
tax principles, or any other relevant legislative principles. This flexibility allows users
to ensure that the financial statements are prepared in compliance with the
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applicable standards or regulations, based on the specific needs of the entity or
reporting requirements

@ Add i Delete

(]  Actions List Values

0 ¢ Fiscal

Financial statements type: User can select if the report should be prepared for a
consolidated or a separate entity. In a consolidated entity the reports could be
prepared by taking details of holding and subsidiary company.

@ Add ] Delete

[}  Actions List Values

O & Consolidated

Currency code: Currency code in which the financial statements should be
prepared can be selected using the options given below.

® Add o Delate

Actions List Values
] AED - UAE Dirham
AFN - Afghani
ALL - Lek
AMD - Amenian Dram
ANG - Netherlands Antillean Guilder
AQA - Kwanza
ARS - Argentine Peso
AUD - Australian Dollar
AWG - Aruban Florin
AZN - Azerbaijan Manat
BAM - Convertible Mark
BBD - Barbados Dollar
BDT - Taka
BGN - Bulgarian Lev
BHD - Bahraini Dinar
BIF - Burundi Franc

BMD - Bermudian Dollar
BND - Brunei Dollar
BOB - Boliviano

BOV - Mvdol

BRL - Brazilian Real
BSD - Bahamian Dollar
BTN - Ngultrum

BWP - Pula

BYN - Belarusian Ruble
BZD - Belize Dollar
CAD - Canadian Dollar

JOo|0|o|o|jo|ojoo|o ojo|jojc|jo|jojojo|o|ojg|ojolooojolo|o
%'%%%‘%%\\a\%\%%%%%%\%%%\%%%%%%I

CDF - Congolese Franc
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Complex Disclosures

Clients can add additional inputs by inserting new elements. To do this, they need to place
the cursor at the desired location in the report, where a “+” option will appear, as shown
below.

w O
Add Report Element

Add Image

Add Report Element provides users all below mentioned options:

o mopuUIt LicHGuL ispiaes
[ Grid Element Snippets
2 Non-Standard Tab
2 standard Tab
[T Report Element Snippets
[ Formatting Elements
@ Change to landscape
[2) change to portrait
@ Page Break
@ Space
[ General Elements
{- [ Bullets
{- [J Report Headings
[2 Blank Paragraph
[Z) Empty Element
@ Empty Folder
[J Pages
@ Blank Page
@ Landscape Page
@ Mew Page (With Page Header)
[2 Portrait Page
|- [J Review
[ Tables
@ Manual Table (with Borders)
@ Manual Table (with Mo Borders)
@ Mon-5tandard Table - Current Period
@ Mon-Standard Table - Prior Period
@ Mon-5tandard Table - Prior Prior Period
@ Standard Table [Balance Sheet Style] - Category

@ Standard Table [Balance Sheet Style] - Grid

Users can insert above mentioned elements into the report just by clicking on above. They
can further modify the report elements based on their requirements.

Configuring the Contents Page

The Contents Page can be modified as mentioned below in variables section. This provides
which Table Of Contents (TOC) level needs to be included in the TOC.
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Below mentioned conditions/ report variables are used to make sure which elements
should part of the contents page.

° 0 [ (E ONESOURCE: Statutory Reportng X | + - & x
€ C @ O hips/apactonesourcetas.com/plationm/ap home/reportingEntityDetails/report: LA s Qv ( - 0y

X 31Dec2024-IFRSCT SANVD.

Mew Contents st

Report Variables

DisplayTOCLevel5

DisplayTOCLevelD

OispiayTOCLavat
ShonFiranciaiSiaiemeniSedicn

GispayPageiangn

ShonDirectorReportSection

FinancaStatemenGUD CACHIND C200-4¢10-5M1 IO 3T
ThesCalumnFomt e

CisplayTOCLever) e

DisplayTOCLaveI4 fane

At the same time, users need to configure how each section, folder, or element should be
included in the Table of Contents (TOC) by assigning the appropriate levels. This can be
done by clicking the “Include in Contents” option, as shown below.

Generic Company Mumber XXX XXX XXX

~_Annnal financial rennrtinn - for the vear ended
Options X

Name

| Directors’ repor] |

Alternative name in contents

| DirectorsReport |

Display Setting

| Conditional V|

Display Condition

| ShowBoth |

Include in contents

[ Include in numbering
Page break before
[ Keep to same page
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Variables

Variables are defined within the report for commonly used words, dates and values so the
variable can be amended in one place and flow through the whole report. For a list of
variables per report, please see Appendix B.

Users can change common words throughout reports via this dialog.

For example, if users wish to change all references to the income statement to be profit
and loss statement instead — they can change it once in the report wording variables
dialog and it will update throughout the report.

Users are also able to create / delete / reorder report wording variables by using the
controls at the bottom of each dialog and these controls are also pictured below.

Variables generally come under report settings. There are variable options provided for 2
elements as mentioned below

1. Text: These variables are generally used for auto updating the text part. They are
further subdivided as below:

a. General: The general tab relates to the entities description, directors and
shareholders descriptions and tax rates.

x 31 Dec 2024 - IFRS CT SAN V3

Filter Text ) Variables  General

General
Report | Statements

Date | Period @ Add @ CopyColumn & Ranan

parent

ParentEntityDescription Parent entity
NotesDescription Notes
ChairDescription chairman
HoldingCompanyDescription  holding company

CompanyTaxRateCurrent | xxx%

CICEJEIE

CompanyTaxRatePrior o5 x%
CurrencySign s
CurrencyDescription US Dollar
CurrencyCode usD
InterBankOfferedRate XX

J|0|0|o|o|o|lo|o|jo|jo|o|jo|o|jo|jo|o|0

AnnualFinancialReport Annual financial reporting

b. Report | Statement: The report statement tab relates to the names of the
various statements and sections of the report.
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wariables

O Ada —~ — Dalate

Name

D Copy Column

& Rename Column

Value

DirectorsReport Directors’ report

CorpGovStatement
IncomeStatement
StatermentComplncome
StatementChangesinEquity
MotesToFinStatement
DirectorsDeclaration
FinancialStatements
StatementRecoglncomeExpense
AuditReport

LegalName

CompanylLocation
MotesAccountingPolicies
StatementCashFlows
MotesBalanceSheet

Report

BalanceSheet

ShortName

ProfitLossAccount
FinancialStatementshonConsol

UltimateParentName

StatementProfitl ossAndOtherComplncome

ProfitOrLoss

OtherComplncome

corporate governance statement

consolidated staterment of profit or loss
consolidated statement of comprehensive income
consolidated staterment of changes irr equity
MNotes to consolidated financial staterments
director’s declaration

consolidated financial statements

statement of recognised income and expense
Independent auditor’s report

IFRS CT SAN VO

The location

Accounting policies used in preparing the company financial statements
consolidated statement of cash flows

MNotes to the balance sheet

annual report

consolidated staterment of financial position

IFRS Template

profit and loss account

financial statements

Parent Limited

consolidated statement of profit or loss and other comprehensive income

consolidated profit or loss

consoli other comp: ive income

c. Date | Period: The date and period tab relate to dates and times

Variables
@ Add A~ “~ Delete
(] Name
WMl TimeP
[1  TimePeriodinParagraph
(1 TimePeriodEndWording

NonStandardFinancialTimePeriodWording

FinancialTimePeriod
CurrentPeriodEndLong
CurrentPeriodEndShort
CurrrentDateTime
PriorPeriodEndLong
PriorPericdEndShort
PriorYearEndLong
PriorYearEndShort
CurrentPeriodStartLong
CurrentPeriodStartShort
PriorPeriodStartLong
PriorPeriodStartShort
PriorPriorYearEnd
PriorYearEnd
CurrentYearEnd
PriorPriorPeriodEndLong
PriorPriorPeriodStartLong
PriorPriorPericdEndShort

CurrentPeriodEndLongMumberQnly

PriorPeriodEndLongMNumberOnly

PriorPriorPeriodEndLongMNumberOnly

() Copy Column

¢ Rename Column

Value

year

year

year ended

period

financial year

31 December 2024
31 December
1417/2025

1 January 2024
1 January

2024

3171272024
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2. Table: These variables are generally used for auto updating the tables. They come
under General:

x 31 Dec 2024 - IFRS CT SAN V9

| Filter Table © Variables © General

I General
Variables
@ Add ~ ~ ) Delate (#) Copy Column & Rename Column
(] Name Value
(m@ DescriptionColumnWidth [l
1 NoteColumnWidth 14
1 ValueColumnWidth 19

I
Style Sets

Edit Style Set

-+ [J GRH (Generic Report Headings)

-+ [J NFS (Notes Financial Statements)

I + E]Normalm

-+ [J system Styles

-+ [J TNS (Table Non-Standard)

- [J TO (Table Options)

This section has already been explained above under report options.

There are different style sets for providing bullet points as mentioned below:
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[ Bullets

[ List Level 1
[Z) Alpha Item
21 Bulet ltem
@ Mumeric ltem
@ Roman liem

[ List Level 2
[Z) Alpha Item
[2 Bullet ltem
[2) Numeric Item
@ Roman ltem

[ List Level 3
2 Alpha Hem
21 Bullet ltem
[2) Numeric Iltem

[ Roman Item

2! Bulletpoint

The list of levels helps users to handle the indentation. Users can get these options by
clicking on “Add Report Element” as mentioned under Complex disclosures.

Settings Specific to the Template

Entity Summary | Document Information — XBRL: Enter all CIPC-required details for the
XBRL filing here. Make sure each field reflects the company’s situation accurately, or the
filing may fail the checks.

Disclosures | Footnotes: Review the information on each disclosure tab in this section. If a
particular event did not occur, or no amounts were received or paid, tick the declaration
checkbox. These questions map to mandatory tags in the annual report, and CIPC requires
an explicit "nil" declaration (with a footnote using null/nil/zero values) when such events do
not occur.

Entity Summary | Report Options: Includes most settings found in the Report | Settings on
Global Reports main menu. The layout and functions differ slightly, but this section also
includes template-specific fields that must be reviewed and completed carefully for a
successful CIPC filing. Please pay particular attention to the Report Settings page in this
section.

XBRL/XML

CIPC requires certain enumerated values to appear on the face of the report at filing.
Because these may look unusual to general readers, you can suppress them from the
public-facing copy by navigating to Entity Summary > Entity Details > General Details >
Financial statements to be presented to and selecting "Members."
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Contents Specific to the Template

The South Africa template contains the reports listed below:

Annual Report > 1. South Africa Corporate Report — Annual
Account Listing Report (Category Name, Description and Amount)
Auto Report - Consolidated

Auto Report - Parent

Category Summary — Expenses by Function

Category Summary — Expenses by Nature

Category Summary — Primary

Category Summary — Rounding Variance

Entity Specific Account Assignment Report

10. Entity Structure Report

1. Journal Summary

12. Obsolete — 2. South Africa Corporate Report — Half Year
13. Rounding Account Summary

00N oA WN

1. Annual Report > 1. South Africa Corporate Report — Annual

Purpose:
This report contains the year end financial statements. This report can be exported in
iXBRL.

Content:

Document information

Corporate information

Directors’ responsibility and approval
Independent auditor’s report
Directors’ report

Social and ethics committee report
Audit committee report

Corporate governance statement
Primary Statements

Notes to the Financial Statements

Additional disclosure notes

2. Account Listing Report (Category Name, Description and Amount)
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Purpose:
Lists all account codes with their names, mapped category codes and names, and the
corresponding financial amounts for the current and prior periods.

Content:

¢ Columns: Account code, Account name, Category code, Category name, Total
(current period), Prior Period Total.

e Provides a direct link from transactional accounts to reporting categories and their
monetary values.

e Useful for detailed account-level analysis and for validating mapped amounts in
summary reports.

3. Auto Report - Consolidated

Purpose:
Presents a summarized view of key financial categories for the consolidated entity (E1),
showing values for both current and prior periods.

Content:

o Lists major categories (e.g., Trade payables, Interest payables) with corresponding
amounts for 1/1/202X to 31/12/202X.

¢ Shows both the account-level and standardized category-level breakdowns.

e Useful for high-level review and comparison of key financial statement lines over
time.

4. Auto Report - Parent
Guidance:

This report is similar to above Auto Report - Consolidated but focused on the Parent Entity
(E2). It would summarize key financial statement lines for E2 for current and prior periods.

5. Category Summary — Expenses by Function

Purpose:
Summarizes expenses by their functional classification (e.g., cost of sales, selling,
administrative, other operating expenses).

Content:

e Columns: Description (e.g., FUNCTION.COSTGOODS), values for current/prior
periods, and sometimes half-year splits.

¢ Shows the breakdown of expenses into functions such as cost of sales, selling,
admin, etc.
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e Useful for functional analysis of operating expenses.

6. Category Summary - Expenses by Nature

This report would summarize expenses by their nature (e.g., wages, depreciation, raw
materials), rather than by function. It would typically show total amounts for each nature
category for the current and prior periods.

7. Category Summary - Primary

Purpose:
Presents a summary of key financial categories (assets, liabilities, equity, revenue,
expenses) for the current and prior periods.

Content:

¢ Columns: Description, values for 202X-1 to 202X, for both Consolidated (E1) and
Parent (E2), and totals.

¢ Includes both account-level and standardized category-level lines.

e Used for overall financial statement review and reconciliation.

8. Category Summary — Rounding Variance

Purpose:
Shows the impact of rounding on reported amounts at the category level.

Content:

¢ Columns: Description, Rounding Difference, Unrounded Amount, Rounded Amount
(for multiple periods/entities).

e Lists each category and shows if rounding has caused any difference between
unrounded and rounded totals.

e Useful for audit trail and reconciliation of reported numbers.

9. Entity Specific Account Assignment Report

Purpose:
Similar to the Account Assignment [Entity] Report, but tailored to a specific entity, showing
how its account codes are mapped to reporting categories.

Content:
e Columns: Account Code, Description, Standardized Assignment for the entity.

¢ Ensures the specific mapping is clear for each entity, supporting entity-level
reporting and consolidation.
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10. Entity Structure Report

Purpose:
Shows the structure of entities being reported, including relationships and reporting codes.

Content:
o Lists entities (e.g., TR Example Company - IFRS CTY) and their reporting codes.
e Provides the entity tree structure, showing parent and subsidiary relationships.

e Essential for understanding the scope of consolidation and reporting.

11. Journal Summary

Purpose:
Summarizes all journal entries posted for the period, including debits and credits by
account.

Content:

e Columns: Date, Reference, Entity Code/Name, Journal Name, Reporting Period,
Account Code, Account Description, Debit, Credit.

e Lists all transactions posted to the ledger, supporting audit and reconciliation.

e Shows original trial balance entries and any adjustments.

12. Obsolete - 2. South Africa Corporate Report — Half Year

Purpose:
This report was the half year equivalent of our Annual report. It is not updated any more
and kept in our structure for legacy purposes only.

13. Rounding Account Summary

Purpose:
Shows the categorization and summary of accounts used for rounding purposes.

Content:
e Columns: Code, Description, Category Assignment.
¢ Identifies rounding accounts and their classification in the reporting structure.

e Ensures transparency in handling rounding differences.

Note on E1 and E2:
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e E1=Consolidated Entity (group-level view)

o E2 = Parent Entity (standalone parent company view)
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